
DVD Authoring Checklist

KEEP IN MIND: Please fill out this form to the best of your ability – in consultation with your content creator (editor/

producer/director) as needed. It is a big help to our technical and creative team in bringing your project to a successful 

conclusion. Note: Not all categories listed apply to all projects. Thank you so much.

video Source Info
# of tapes/clips/files/discs _____________________________________________________________________ 

Total Running Time (TRT) please use timecode     :     :     :      (example: 01:23:25:05 - hours:minutes:seconds:frames)

Tape/File Name/or reel #_______________________________________________________________________ 

Setup (black level)   •7.5 ire   •0 ire

•Drop  Frame   •Non-Drop Frame 

•Original   •Dub

•Color   •B&W   •Both

Slates/Black between scenes, clips or segments •Yes   •No   

if yes, would you like them removed?   •Yes   •No

Language:   •English   •Spanish   •French   •German   •Italian   •Portuguese  

•Chinese   •Japanese   •Korean   •Other_________________      

Video Source Standard

•NTSC display resolution   •720 x 480   •720 x 486   •1920 x 1080   •Other________________________

•PAL display resolution   •720 x 576   •Other________________________________

 Standards Conversion   •NTSC to PAL   •PAL to NTSC

SUPPLIED video Source Type
Video   •MiniDV   •HDV   •DVCAM   •Betacam   •Digital Betacam (Digi) 

•Betacam SX   •VHS   •SVHS   •Other _______________________

Digital File   •QuickTime   •AVI   •M2V   •Other ________________________

•Uncompressed   •10bit   •8bit   •Apple ProRes CODEC   •Animation CODEC   •Other______________     

DVD   •5 (single layer)   •9 (dual layer)

•Progressive   •Interlaced

Frame rate   •24P   •30   •29.97   •25   •60i   •Other _______

Aspect Ratio    •4:3   •16:9 — (•anamorphic   •letterboxed   •widescreen) 

screen size   •720x480   •720x486   •Other ________________________

Audio   •Yes   •No

if yes   •2 Channel   •4 Channel

•Mono   •Stereo   

•PCM   •DTS   •AC3 Stereo   •AC3 5.1 surround

•16   •32  bit     |    •48k   •96k     |    •wav   •aiff 

*5.1 requires 6 supplied tracks of 16/32 bit 48/96k wav or aiff audio

CONTACT INFORMATION
DATE:  ______ CONTACT NAME:  _____________________ PHONE #: __________ EMAIL: ________________ 

PROJECT NAME:  ____________________________________________________________________________ 

FOR INTERNAL USE ONLY: PN_____________________________ PM____________________________________ 



Subtitles   •Yes   •No 

•STL   •SON file with BMPs   •Need created — *Please supply script for caption creation.  Language translations additional charge.

if yes, Languages:   •English   •Spanish   •French   •German   •Italian   •Portuguese 

•Chinese   •Japanese   •Korean   •Other_______________ 

Original Shooting Format
Film   •16mm   •35mm,

Video   •MiniDV   •HDV   •DVCAM   •Betacam   •Digital Betacam (Digi) 

•High Definition - Format  ___________________________________________________________________ 

•Other ___________________________________________________________________________________ 

Tape submission requirements

Acceptable Video Formats 
Tape Formats: Betacam (Beta) / Betacam SP (BetaSP) / Digital Betacam (DigiBeta) / Betacam SX (BetaSX) / 
MiniDV (SP mode only) / DV/ DVCAM/ SVHS/ and VHS. 

Supported Videotape formats at additional cost: 3/4" / 1" / DVCPRO/D2, D3, D5/16mm/35mm Film

Digital Files
Uncompressed digital video files [AVI (Windows Media Codec), Quicktime] on CDR, DVD-R, or Firewire/USB Hard Drive

PAL to NTSC conversion at additional cost

Video Specifications:
*All sources must be edited to the following specifications to ensure proper encoding and avoid additional charges.

:30 seconds black 1:00 SMPTE Bars (full field)/ and 1k Tone
:30 seconds of black before the start of your program. 
Program start should be set to 01:00:00:00 
Program Material 1:00 of black (at the tail of the program).

*All tapes are encoded as is with no additional color correction or audio enhancement, color correction, editing or other enhancements 
are available for an additional cost.  Audio will be encoded to AC3 Dolby Digital.
Masters not set up using the above specifications may result in additional charges.

Notes

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

_________________________________________________________________________________

__________________________________________________________________________________

_________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

Captions   •Yes   •No 

if yes   •On Source   •Supplied .scc file   •Need created  *Please supply script for caption creation. 

•Open   •Closed

*Captions cannot be supplied on DVD Video
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